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GUIDE
Work Permit Exemption Guide
for Foreign Students Serving as Scholarship Holders in Projects (e-Exemption)
	This guide has been prepared to facilitate the Work Permit Exemption (e-Exemption) application process for foreign students who will serve as scholarship holders within the scope of a project at our university. It is in line with the Ministry of Labour and Social Security's Work Permit Exemption Application Guide, Revision 9 (16.09.2026).



	Important: This guide applies only to scholarship holders. Foreign personnel who will work under an employment contract in BAP and TÜBİTAK projects must obtain a work permit, not a work permit exemption; please contact dsaban@metu.edu.tr. Foreign project experts in EU projects should follow the separate EU Project Expert E-Exemption guide.


1.  What is e-Exemption?
A residence permit grants foreign nationals the legal right to reside in Türkiye. However, a residence permit alone does not grant the right to work in Türkiye. Foreign students who will serve as scholarship holders within the scope of a project at our university are required to obtain a Work Permit Exemption (e-Exemption) in order to legally continue their activities in Türkiye, even if they have a valid residence permit.
The application is submitted by the scholarship holder personally through the e-Permit System of the Ministry of Labour and Social Security. On the homepage, under Quick Selection, select “I want to obtain a work permit exemption” and click Apply.
	Application system: https://calismaizni.csgb.gov.tr
Ministry guide and FAQ: https://www.csgb.gov.tr/uigm/tr/muafiyetler/basvuru-kilavuzu/
Ministry support: izin.destek@csgb.gov.tr  |  +90 312 296 66 00



	Terms used in this guide
EBYS: the university's Electronic Document Management System, used for official letters.
SSI (SGK): the Social Security Institution of Türkiye.
e-Devlet: Türkiye's e-Government portal.
BAP: the university's Scientific Research Projects programme.
Valuable document fee: the fee for the printed permit card.


2.  Exemption Category
Scholarship holders apply under Article 48/j of the Implementing Regulation of the International Labour Force Law: foreigners who come to universities or public institutions to conduct research or to increase their knowledge and experience. This category applies to scholarship holders in all project types (BAP, TÜBİTAK, EU and others), and the exemption may be granted for up to 24 months.
3.  Before You Apply
3.1.  Documents to Be Prepared (PDF)
Scholarship Holder Declaration Form: the document showing the project under which the scholarship holder will receive the scholarship.
EBYS Letter: the official letter prepared through the Electronic Document Management System (EBYS), showing that the scholarship holder has been assigned to the relevant project. It must include:
1. the name and surname of the scholarship holder,
1. the name of the project,
1. the start and end dates of the assignment,
1. the duties/activities to be carried out by the scholarship holder within the scope of the project.

	Who prepares these? Both documents are issued through the university. Ask your project coordinator to arrange them before you start the online application.


3.2.  General Requirements
1. Language: documents must be in Turkish or English. Documents in other languages must be accompanied by certified English translations.
1. Passport: a scanned copy of the first page and all used pages must be uploaded (PDF, JPG, JPEG or PNG). Passports with 60 days or less remaining validity cannot be used for an application.
1. Biometric photo: required for the profile and printed on the card.
1. Applying from abroad: a 16-digit reference number must be obtained from the nearest Turkish Embassy/Consulate (https://www.mfa.gov.tr/yurtdisi-teskilati.tr.mfa).
4.  Logging In and Creating a Profile
Foreign nationals may log in with an e-Devlet account if they have one. Otherwise, select “No, I have never logged in” and “No, I am not a Turkish citizen”, then:
1. If you are in Türkiye: log in with the passport information used at your most recent entry into Türkiye.
1. If you are outside Türkiye: log in with the 16-digit reference number obtained from the Turkish mission, together with your passport information.
After e-mail verification (a one-time code is sent to your e-mail), complete all profile sections: Identity Information and Photo, Contact Information, Passport Information, Education Information and Career Information. An application cannot be started until the profile is complete.
	Tip: If the photo fails the biometric check, e-mail izin.destek@csgb.gov.tr stating your Profile ID (top right of the My Personal Information page).


5.  Application Steps
Go to Application Procedures → New Application. The application consists of seven steps:
	Step
	What to do

	1. Application Roadmap
	Select “I Want to Apply on My Own Behalf as a Foreigner to Obtain a Work Permit in Turkey”, then “I will work affiliated with a company that is not mine”.

	2. Workplace Verification
	Enter the Workplace Profile ID according to the project type (see 5.1) and click Continue with This Workplace.

	3. Person Verification
	Check your profile information. If anything is outdated, use “Fetch Profile Information Again”.

	4. Standard Form
	Enter the application information (see 5.2).

	5. Application Type Selection
	Select Work Permit Exemption Applications and the category (see 5.3).

	6. Complete Application Information
	SSI (SGK) selections, public project field and document uploads (see 5.4).

	7. Complete Application
	Review, generate the petition and complete (see 5.5).


5.1.  Workplace Profile ID
	Project type
	Workplace Profile ID

	TÜBİTAK Project Scholarship Holders
	FI5FSNY

	BAP, EU and Other Project Scholarship Holders
	F15WR9Q


If you are not sure which type your project is, ask your project coordinator. Copy and paste the ID exactly as written.
5.2.  Standard Form
	Field
	What to enter

	Ministry of Foreign Affairs Reference Number
	Mandatory for applications made from abroad; the reference number issued by the Turkish Embassy/Consulate.

	Company partner/owner
	No.

	Profession the foreigner will perform
	The scholarship holder's occupation information.

	Monthly gross wage
	Gross minimum wage or above (Gross minimum wage: 33,030 TL).

	Reason for working in Türkiye
	A short explanation of the duties within the project.

	Address where the foreigner will work
	Workplace Address (the university).

	Requested permit start and end dates
	The start and end dates of the assignment within the project.

	Permit card request
	A card is mandatory for permits of 3 months or more; select the option accepting the valuable document fee.

	Address to which the card will be sent
	Workplace Address.


5.3.  Application Type and Category
Select Work Permit Exemption Applications, then:
	“Education Sector and Internship → (j) Research, Increasing Knowledge and Experience”


After selection, the system displays the fee information for the requested period. The application type cannot be changed after the application is completed.
5.4.  Complete Application Information
	Field
	Selection

	SSI Premium Source
	Domestic

	SSI Obligation Commitment
	Checked.

	Work Within the Scope of a Public Project
	BAP, TÜBİTAK and other projects: “Yes”. EU and international projects: “No”.



Document uploads:
	System section
	Document to upload

	Documents to Be Uploaded (Research / Internship Permit Documents)
	EBYS Letter

	Other Documents You Want to Add
	Scholarship Holder Declaration Form and any additional document, if required.


5.5.  Completing the Application
A review page shows all information and documents entered. Check them carefully: they cannot be changed after the application is completed, unless the Ministry requests a revision. Then click “Generate Application Petition” and confirm with “Complete Application”.
	Drafts: An incomplete application is saved under Draft Applications and is deleted 30 days after its creation date.


6.  After the Application
1. Tracking: the status is shown under My Applications. Revision requests are sent by e-mail and made via Make a Revision.
1. Payment: permits shorter than 3 months are free (only the valuable document fee if a card is requested). For 3 months or longer, the permit fee and valuable document fee must be paid within 30 days of the approval e-mail; otherwise the application is rejected with no right of objection. Payment is made at dijital.gib.gov.tr (Payment by Reference Number → Directorate General of International Labour Force) using the Foreigner ID Number and the Transaction Reference Number sent by e-mail.
1. Card: after approval, the card is sent to the workplace address via PTT Kargo.
1. Rejection: an objection may be submitted within 30 days via “Object to Rejection”.
1. Early end of assignment: an active exemption must be terminated via Permit Termination.


AT A GLANCE
Your Application in 7 Steps
	1
	Get your documents
EBYS Letter and Scholarship Holder Declaration Form, from your project coordinator (Section 3).


▼
	!
	Applying from outside Türkiye?
First obtain a 16-digit reference number from the nearest Turkish Embassy/Consulate.


▼
	2
	Log in and complete your profile
calismaizni.csgb.gov.tr: identity and photo, contact, passport, education, career (Section 4).


▼
	3
	Start a New Application
Enter the Workplace Profile ID and fill in the Standard Form (Sections 5.1-5.2).


▼
	4
	Choose the category and upload documents
Category (j) Research; SSI: Domestic; upload the EBYS Letter and Declaration Form (Sections 5.3-5.4).


▼
	5
	Generate the petition and complete
Check everything carefully; it cannot be changed afterwards (Section 5.5).


▼
	6
	Follow your e-mail
Respond to any revision request; if approved, pay the fees within 30 days (permits of 3 months or more).


▼
	7
	Receive your card
The card is sent to the university address by PTT Kargo (Section 6).


Questions about the system: izin.destek@csgb.gov.tr  |  +90 312 296 66 00
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