
AGEP Researcher Application Guideline

SCIENTIFIC RESEARCH PROJECTS (BAP) 
COORDINATION OFFICE



Log in to the system with your METU username and password at 

https://bapsis.metu.edu.tr.

https://bapsis.metu.edu.tr/


Click on the «New 

Application | Yeni 

Başvuru» button.



Select the information whether the project you are going to apply is related to 

a project that was previously rejected.

Line1: «Desteklenmesi reddedilmiş herhangi bir proje ile ilişkili değil.» >> 

Not associated with any project that was rejected for funding.

Line2: «Daha önce desteklenmesi reddedilen, BAP dışında diğer bir kurum 

projesi ile ilişkili.» >> Associated with a project that was rejected for funding

by an institution other than BAP.

Afterwards, click «Save | Kaydet».



*«I accept the application 

responsibilities | Kabul ediyorum.»

Click here to indicate that you have 

read and agree to the Directive for 

Scientific Research Projects and 

accept the application responsibilities. 

*«Start application | Başvuruyu 

Başlat.»

Click to start application.



Save & continue

Proje Başlığı: Project Title

Proje Türü: Project Type

Proje Grubu: Project Group

Süresi (Ay): Project Duration

(months)

Etik Kurul Onayı: Please indicate

whether or not your project

requires ethical approval, where

«Required | Gerekli vs Not 

required Gereksiz»



Abstract | Özet

After entering the abstract (150-250 words), please click 

the “Tamam” button. 



Save & continue

Input saved succesfully



Project Team | Proje Ekibi

Click the «Add a New Researcher | Yeni 

Araştırmacı Ekle» button to add new

researchers to the project. If there is no other

researcher continue with proceed button. 

If the researcher is from METU, his/her 

AVESİS CV has to be up-to-date. If the

researcher is not from METU and if there is 

thesis student from another institution, his/her 

CV has to be uploaded in PDF format.

Proceed



Save

Araştırmacı tipi: Researcher type
Akademik Personel: Academic Staff

Lisansüstü Öğrenim Öğrencisi: Graduate Student

Yurt İçinden Araştırmacı: Researcher from Turkey

Yurt Dışından Araştırmacı: Researcher from Abroad

Diğer Kadrolardaki Personel: Other Staff

Lisans Öğrencisi: Undergraduate Student

Arama: Search*

Ünvan: Title

Ad: Name

Soyad: Surname

Birim: Unit

Anabilim Dalı: Division

E-posta: e-mail

Cep Tel: Mobile Tel

Özgeçmiş: CV
*You can reach for METU staff using 

the «Search | Arama» field.

CV’s of external researchers and 

administrative staff have to be uploaded in 

PDF format.



At least one research area, one WoS research area and one keyword

should be selected/entered.

Add Research Area

Add WoS Research Area

Keyword
Save

Add BTYK Priority Area

Proceed



Save

Çalışma Takvimi Ekleme: Adding Work

Plan

İş Paketi Tanımı: Definition of Work

Package

Kapsadığı Ay Aralığı: Month Coverage

Sorumlu Araştırmacı: Responsible

Researcher

Katkısı: Contribution (%)

Contribution (%) of researchers (from

Turkey or abroad) must be entered. 

The process should be continued by 

pressing the «Save | Kaydet» button 

each time without closing the window.



Proceed

Click to add budget item | Bütçe kalemi ekle

* Don’t request budget for already existing machinary.

* Any machinary procured through BAP is open to the usage of all

researchers.

* Attain a proforma invoice for all your budget items, except travel

expenses, prior to finalizing your project budget.

* For travel expenses, write approximate costs. Click for guidance.

* The costs entered into the system should be identical with the

proforma invoices.

* For consumables that have units of «bottle, package, box», please

indicate their volume/content etc. details in the «Description | Açıklama» 

section.

* For budget requests for conference attendences, do not pass the

percentages stated in the respective guidelines.

* Since the proforma invoices of the projects that are decided to be 

funded will be requested, keep the originals of the documents.



Hangi bütçe kalemini eklemek istiyorsanız bu 

alandan seçiminizi yapabilirsiniz: Choose the budget 

item you want to add from this field.

Yedek parçalar sarf malzemesi olarak girilmeli ve 

yedek parça olduğu belirtilmelidir: Spare parts 

should be entered as consumables and should be 

stated as spare parts.

Demirbaş: Fixtures

Tüketim Malzemesi (Genel): Consumables

(General)

Tüketim Malzemesi (Kırtasiye): Consumables

(Stationary)

Yolluk Yevmiye (Araştırma Amaçlı): Travel Per Diem

(For Research)

Yolluk Yevmiye (Kongre Katılımı): Travel Per Diem

(Conference Attendance)

Hizmet Alımı: Service Procurement

Canlı Hayvan Alımı: Livestock Procurement

Bütçe Kalemi: Budget item

Tanımı/Adı: Description/name

Birim Fiyat (TL): Unit Price (TL)

Adet/Miktar: Number/Quantity

Birimi: Unit of

Açıklama: Explanation

KDV Oranı: VAT Rate



After clicking the save button, 

you can see your budget items 

and budget summary on the 

next screen.

Make sure that the VAT rates are 

entered correctly.

It is crucial to get proforma invoices before filling in this 

section. Fill in the sections using the information on the 

invoices. Consumables, goods or service procurements should 

not be combined. Unit prices excluding VAT must be entered.
Bütçe Kalemi: Budget item Tanımı/Adı: Description/name

Birim Fiyat (TL): Unit Price (TL)          Adet/Miktar: Number/Quantity

Birimi: Unit of Açıklama: Explanation

KDV Oranı: VAT Rate



Proceed

Bütçe Kalemleri: Budget Items

Bütçe Türü: Budget Type

Tanımı/Adı: Description/Name

Miktar: Quantity

Birimi: Unit

Birim Fiyatı: Unit Price

KDV: VAT Percent

Tutar (KDV’li): Price (including VAT)

Düz: Correct

Sil: Erase

Bütçe Kalemi Ekle: Add Budget Item

Bütçe Özeti: Budget 

Summary

Toplam Bütçe : Total 

Budget

Destek Limiti: Limit for

Funding

Talep Edilebilir Toplam 

Bütçe Limiti : 

Requestable Total 

Budget Limit



Proceed

Please use this section to make referee suggestions and/or to indicate potential conflict of interest. This section is 

not mandatory. 

The BAP Committee is responsible for determining the referees to evaluate your proposal. The Committee may or

may not request this support from your suggested referees.

The information provided in the «Conflict of Interest» will only be seen by the BAP Committee Member

responsible for your project.



* The originals of the following documents will be required if the project is accepted for funding.

* List of documents that need to be uploaded for an application:

Proje Başvuru Formu: Project Proposal (Required)

Teknik Şartname: Technical Specifications (Required)

Proforma Fatura: Proforma Invoice (Required)

Beyan Formu: Declaration Form (Required)

Etik Kurul Onay Belgesi: Ethical Approval Certification

Diğer: Other

* Except for the «Technical Specifications» documents, all docuements have to be in pdf format.

Add file

Do not use Turkish 

characters. Give 

descriptive titles to

documents.

Click Gerekli Belgeler for

Required Documents

Click Yardım for detailed

descriptions.



Please attach mandatory documents.

Dosya Türü: File Type

Dosya Seç: Select File

Kaydet: Save

You can continue entering information by clicking the save button each 

time without closing the window.





Başvuruyu Kontrol Et: Check the Application

Your application will be considered as a 

"Preliminary Application" and will be formally 

reviewed for administrative eligibility with

respect to the following aspects by the 

Scientific Research Projects (BAP) 

Coordination Office Project Department and

evaluated:

• Up-to-dateness of the AVESİS information

of the project team members

• Suitability of the project team members to

the application requirements

• Completeness of the information

• Completeness of the application file

• Completeness and suitability of the

uploaded documents



If your applications does not have any of the above warnings, you 

can submit the application by clicking the «Başvuruyuru Tamamla 

| Complete the Application» complete button.

!!! Please correct the following:

• At least one WoS research area has to be selected.

• At least one TÜBİTAK research area has to be selected.

• At least one keyword has to be entered.

• At most to coordinator roles can be undertakenfor the following type of 

projects: General Research Project, Multidisciplinary Research Project, 

Career Project, Post-doctoral Fellow Recruitment Project

• Be sure to have uploaded the required documents, which are Project 

Proposal, Technical Specifications, Proforma Invoice, Declaration Form

• The work plan has to have at least three work packages.

• The project duration has to be in copliance with the work plan.


